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The Employer Profile tab allows
employers to view and update their
addresses, contacts, and portal users.
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Primary Addrass
12338 GERWIG LN
COLUMBIA, MP 21046

| First Name Last Name

McrMahon
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If you have edit abilities, you
can click the Edit icon to
change the employer's addres

. Generation | Title Contact Type  Email . Phone #
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Street &ddress 1
112338 GERWIG LN

Straet Adﬁdress 2
. =

Change the street address lines, city, state, and
zip. Click Save to keep the changes or Cancel

City

| COLUMBLA to revert to the original address.

State
MO - MARYLAND:

ZIp Code
| 21046
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Primary Address

1233B GERWIG LN
COLUMBIA, MD 21046

Click Add Contact to add

phdd.Contact contact for the employer.

| First Name . Last Narme  Generation - Title | Contact Type Email Phone #

i Denize Meidahon BOMATN dmc.. 410-850-
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Generati . At a minimum, add the cantact's first
eneration . name, last name, and e-mail address.
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Send portal invitation email
User Role

Operator - History Only
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7 Send portal invitation email

User Role

After the contact creates an EmployerXG Portal
account, this check box will be selected.
| aring the check box will disable the use
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Update or delete an existing contac
. by clicking the Edit or Delete icon.
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- Display Praferences

‘Determines the data that is
copied to a new remittance
il S —————— . when users copy a
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~- Alert Preferences

Scheduled Payment Confirmation

Primary Contact

Remittance Processed Alert

Primary Contact
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- Display Fraferances

Copy Remittance Options

Ermployves 1D, Name, and Quantitias

Default Group

R i e 11« NN

- Alert Praferences

Scheduled Payment Confirmation

Primary Contact

Remittance Processed &lert , Determines which contact
T get an e-mail when a
remittance is processed.

Brirnary Centact

Primary Contact
Ermployer Administrators
Al Portal Users
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Thanks for watching!
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